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Mé dau

Viéc tng dung cong ngh¢ thong tin da dugc dat ra tir 1au, trong moi linh vyc ctua doi séng xa hoi va
trong gido duc ciing khong c6 ngoai 1&. Nhirng van dé xa hoi toan cau gan day di mot 1an nita khing
dinh tinh cép thiét va tam quan trong cua UDCNTT va déng thoi, 1a mot dong luc manh mé cho qua
trinh chuyén d6i s6. Nhu vdy, viéc chuyén doi sb can dugc day manh hon nita nhung chung ta cling da
nhan thic 1o réng qué trinh ndy nhanh hay cham phu thudc vao rat nhiéu diéu kién khac nhau.

Vay md hinh nao cho qué trinh chuyén d6i s6 ndi chung? M6 hinh nao cho qué trinh chuyén ddi sb
trong linh vuc gido duc va dao tao? Pay co6 1€ 1a mdt cau hoi phuec tap can su dau tu dé dan c6 1oi giai
rd nét hon. Nhung du 1a mé hinh nao thi nén tang van 13 hoat dong chuyén dbi sb cua ting gido vién
trong ting nha truong, ¢ tirng hoat dong day va hoc; du la mé hinh nao thi viéc chuyén ddi sb trong
gido duc va dao tao luén can nham dén 3 muc tiéu 16n la:

—  phat trién cac phuong phap hoc tap d6i méi dé tao didu kién hoc tap thanh cong va phat trién

su tu chu cia nguoi hoc;
— dao tao cong dan trach nhiém va tu chu cua thoi dai so;
— chuan bi cho hoc sinh ti€p can véi nhitng nghé nghiép so6 trong tuong lai.

bé dat duoc nhitng muc tiéu trén, chiing ta can 5 chia khoa nén tang la:

dao tao va boi dudng gido vién: dieu ki¢n ti€n quyet dé thuc hi¢n vi¢c chuyén doi so trong

truong hoc;

- ngudn tai nguyén gido duc sd hoa twong thich vai viée str dung k¥ thuat s6 trong day hoc;
—  thiét bi (di dong) ca nhan phi hop cho hoc sinh;

— do61 moi kiém tra, danh gia;

phat trién va pho bién cong cu s6 hoa (CNTT) méi.

Hon nita, CNTT khong thé chi duoc coi 1a mot cong cu, thiét bi don thudn ma 1a mot cong cu
dic biét lam thay doi tu duy cua timg con ngudi. Néu mot giao vién moi chi dimg ¢ muc d6 sir dung
CNTT nhu mdt cong cu thong thuong, ngudi gido vién dé chua thuc sy budc vao qua trinh chuyén ddi
s0. Nhu vy, nhan dinh nay cing c6 diéu kién tién quyét dé chuyén déi sb truong hoc 1a ning luc
chuyén doi sé cua ting gido vién; diéu kién du 1a sy vao cudc cua cac cap quan li gido duc mot cach
hop 1i & ting giai doan cua qua trinh chuyén d6i sb.

Chinh vi vay, tai liéu nay cung c?ip mot sb ki nang co ban nhét dinh hudng truc tiép vao cac hoat
dong hang ngay ma gido vién phai thyc hién. D6 1a, ngoai nhiitng ki ndng su dung may tinh thong
thuong, tai li¢u s€ huong din cu thé vé viée xay dung céc dinh dang tu li¢u day hoc, bién soan Kké
hoach bai day, dé thi, ... theo hudng két hop sur dung nén tang s6 dé t6 chire day hoc qua mang.



Phan 1. Thyc hién day hoc qua mang

1. Cong tac chuin bi cho viéc day hoc 1 bai hoc truc tuyén

1.1. Buéc 1: Bién soan ké hoach bai day va xiy dung tw liéu

So v6i viée day hoc trén 16p, viéc bién soan ké hoach bai day khi thyc hién day hoc truc tuyén doi hoi

mot cach ti€p can madi dé dat hiéu qua:

— Thu nhét, ting cuong doi méi vé phuong phap day hoc, bién soan tién trinh day hoc phu

hop: Chang han, ting cudng chi din dé hoc sinh st dung ¢ hiéu qua SGK va méi truong

xung quanh hoc sinh tai gia dinh;
-  Thi hai, suu tim hodc x4y dyng tu liéu day hoc phit hop v6i bai hoc: Chéng han, chuyén thé

mot s6 ndi dung (kién thirc ct 16i) ctia bai hoc thanh PowerPoint dé vira giang bai qua
mang, vira lam tu liéu cho hoc sinh ty hoc; Dung dién thoai hodc phﬁn mém quay man hinh
may tinh dé ghi hinh trudc mot sé ndi dung can giang; ghi chii nhimg chi din can thiét cho
hoc sinh thanh file.

- Tht ba, ¢6 phuong an danh gia trong qué trinh va sau mdi bai hoc nham 3 muyc dich: mot 1a

danh gid dugc ngay thai do hoc tap cua hoc sinh c6 nghiém tic hay khong (vi ndi dung hoéi
nam trong video bai giang, SGK va tai liéu ma c6 di giao nhiém vu); hai 1a kiém tra duoc
mirc 6 hiéu bai cua hoc sinh; ba 1a diém s s& dugc tich luy dé danh gia qua trinh. Vi dy,
dbi v6i mdi budi hoc, bién soan mot sd cau hoi trac nghiém dé kiém tra kién thire lién quan;
str dung cac phan mém online dé soan dé va gtri yéu cau cho hoc sinh.

— Thu tu, giao cho hoc sinh mot s6 bai tap tu luan dé luyén tap, van dung va cling ¢6 kién thirc

sau mdi bai hoc, hudng din hoc sinh 1am bai vao v, chup két qua bai lam va giri qua mang
(Zalo, Email).

1.2. Buéc 2. Lwra chon nén tang dé to chirc day hoc

- Tha nhét, lya chon cong cu phu hop cho tung dinh dang tu li€u day hoc. Chéng han, video

thi ding Youtube, Google Drive; tép tin vin ban thi ding Google Drive; tric nghiém thi
dung Google Forms. Gido vién c6 thé sir dung cac nén tang day hoc truc tuyén khac dua
theo diéu kién va y dd day hoc ciia minh; céng cu phai don gian dbi véi hoc sinh, nhung van
hd trg gido vién kiém soat duoc qua trinh hoc tap.

— Thu hai, qué trinh day hoc qua mang c6 thé doi hoi mot sd loai tu liéu khac nhau nhu video,

yéu cau hoat dong, bai tap tric nghiém, bai tap tu luan, ... Néu dé nhitng tu li¢u nady roi rac
trén cac nén tang (phﬁn mém) khac nhau s& rit kho to chirc day hoc. Chéng han nhu, néu chi
Youtube thi kho t6 chirc cac hoat dong sau khi xem video bai giang; néu chi ding Zoom
hodc Microsoft Teams hodc Meet thi hoc sinh can ngéi vé theo dbi man hinh lién tuc nhiéu

tiéng, v.v. Vi vy, khuyén khich sir dung céc nén tang cho phép két ndi/hd trg nhiéu loai tu



liéu day hoc s6 hoa dé gitip thé hién duogc tién trinh day hoc theo ¥ d6 su pham cua gido vién
va dé hoc sinh c6 thé dé dang tiép can.

— Tht ba, lga chon cong cu/mang xa hoi dé t6 chirc nhoém thao ludn va giao tiép v6i phu
huynh, v6i hoc sinh nhim chuan bi cho viéc t6 chirc tién trinh day hoc qua mang. Ching
han, c6 thé 1ap nhém Zalo cho timg 16p; thdng nhét véi phu huynh vé khung gio nhét dinh
dé hoc sinh dugc st dung thiét bi va phdi hop giam sat hoc sinh.

2. T6 chite tién trinh day hoc qua mang

2.1. Budc 1:
Trudce khi dén gio 1én 16p (thuong 1a khoang 1 ngay), giri duong link bai hoc cho hoc sinh thong qua

cong cu mang xa hdi (Zalo, Facebook) dé hoc sinh c6 thé xem trudc.

2.2. Budc 2:

Dén gio 16n 16p, dung nén tang truyén tai hinh anh thoi gian thuc (Microsoft Teams, Zoom, Meet) dé
két ndi 16p hoc, bt dau thyuc hién tién trinh day hoc. Vé co ban, nén danh mot khoang thoi gian (khong
qua dai) cua dau budi hoc dé giang bai, nhan manh noi dung cbt 161, giao nhiém vu rd rang va hudng

dan céac con xem video va st dung SGK, .... d€ thuc hién nhiém vu dugc giao.

2.3. Bude 3:
Sau khi duoc hudng dan va nhan nhiém vy, hoc sinh tu chii thyc hién véi tu lidu d duoc cung cép.

Gido vién “quan sat”, ho tro:
— nhan cudc goi qua Zalo cia hoc tro dé trg giup (doi véi hoc sinh chi dong);

- goi kiém tra xac suét viéc thuc hién hoat dong tu chu cua hoc sinh (thuong 1a nhitng hoc
sinh chua thyc sy tich cuc, hodc xoay vong kiém tra, ...);

- xem thong tin phan hoi két qua hoc tap cua hoc sinh qua bai tric nghiém nhanh kiém thirc
(néu giao & Budc 2).

Qua do6, gido vién nam dugc thong tin, tong hop lai nhitng diém mau chot can thao luan va két luan

cho hoc sinh ¢ cudi gio.

2.4. Bwoc 4:

Tiép tuc ding nén tang truyén tai hinh anh thoi gian thuc (Microsoft Teams, Zoom, Meet) dé két ndi
lai 16p hoc. Tb chie hoat dong: Bao céo va thdo luan; danh gia va chédt kién thuc; giao nhiém vy vé
nha.

Thuc hién tién trinh day hoc qua mang doi hédi gido vién can c6 sy trau doi vé ki nang CNTT, nhat 1a &
giai doan dau ap dung. Két qua hoc tap cua hoc sinh phu thude rat nhiéu vao cach thac td chie tién

trinh day hoc. Ma tién trinh d6 c6 mbi quan hé vé6i ki ning sir dung CNTT cua ting gido vién.



Video 1: (Phan 1) Cac bwéc chuin bi Day hoc  Video 2: (Phan 2) Té chirc trién khai Day hoc
qua mang qua mang

ang: (Phan 1) Cactt

Xem video Xem video

Séich dién tir kém Video, click dé doc Online Download PDF

3. Cong cu h trg t6 chirc day hoc qua mang

3.1. Huéng din sir dung Google Classroom

3.1.1. Tom tit cac bude thue hién

Tao Lop hoctrén img dung / trang web Classroom

Chinh sira thongtin 16p hoc

3 Sao chép lép hoc

4  Ding tai tai liéu 1én 16p hoc

Moi hoc vién tham gia 16p hoc - thém email

=]

Moi hoc vién tham gia 16p hoc - Mé 16p hoc
7  Khuyénkhichhocvién trao ddi va twong tic

8  Cip quyénchohocsinh déng bai & phan hdi

o

Cai dit budi hoc trye tuyén véi Hangouts Meet

3.1.2. Truy cap hudng dan chi tiét


https://youtu.be/d0jngWOK7co
https://youtu.be/d0jngWOK7co
https://youtu.be/IVZPP-jrrjU
https://youtu.be/IVZPP-jrrjU
https://thuvienhoclieu.vn/elibs/3bd6b3d37db511eb87c80050568c54dd/page-1
https://drive.google.com/file/d/1BhuJl0CfwR8y7t3wnPBL2m4v28kFAzv7/view?usp=sharing

Noi dung Link download/truy cap

Sach dién tir kém Video, click dé doc Online Link doc Online

Tai liéu hudng din dang PDF, click dé Download Link tai PDF

B6 video lién quan (Playlist), click dé xem Video Link xem Video

3.2. Huéng din sir dung Google Meet

3.2.1. Tom tit cac bude thuc hién

® Buéc 1:Trén Google Chrome Ping nhdp vao hé théng théng qua duong

link: https://meet.google.com/
Budic 2: Bim chon Tham gia hoic bat dau 1 cude hop (Join or start a meeting)

Budre 3: it tén cho budi hoc/hop va chon Tiép tuc (Continue)

Buwéc 4: Chon More Option va Cai dit dé cadu hinh Camera va Micro néu cin
thiét (thwong khéng can diéu chinh vi hé thong tw nhdn biét). Sau khi thiét 1ap
song chon Tham gia ngay

Budérc 5: Moi cac thanh vién tham gia hop bang cach chép va chuyén (email) cho ho lién
két (URL) ctia cude hop/ 16p hoc

Buwée 6: Trinh bay trong 16p hoc, chon Trinh bay ngay bay gi¢, chon Toan by man
hinh hoic Mt cira s6 va mé file dé trinh chiéu

Bwéc 7: Ghi hinh cudc hop chon nit Tay chon va chon Ghi lai cude hop dé ghi (file
video sé duoc lwu trén Google Drive , Khi mudn két thuc ghi hinh chon Tuy chon va
chon Dirng ghi

3.2.2. Truy cap hudng dan chi tiét

TT

Noi dung Link download/truy cap
Sach dién tir kém Video. click dé doc Online Link doc Online
Tai liéu huéng dan dang PDF, click dé Download Link tai PDF
Bo video lién quan (Playlist), click dé xem Video Link xem Video
Xem thém cdc video khace

3.3. Huéng din sir dung Microsoft Teams

3.3.1. Tém tit noi dung huéng dan

e NHOM VA KENH TRONG MICROSOFT TEAMS


https://meet.google.com/
https://thuvienhoclieu.vn/elibs/d8b855dd7d8611eb87c80050568c54dd
https://thuvienhoclieu.vn/elibs/d8b855dd7d8611eb87c80050568c54dd
https://drive.google.com/file/d/1tT29FWXMRxMGYebRUnTFZxANfYySzg2_/view?usp=sharing
https://drive.google.com/file/d/1tT29FWXMRxMGYebRUnTFZxANfYySzg2_/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://thuvienhoclieu.vn/elibs/88dc5f287d8d11eb87c80050568c54dd
https://thuvienhoclieu.vn/elibs/88dc5f287d8d11eb87c80050568c54dd
https://drive.google.com/file/d/1dPlqjIX38oCkobrc1E4Ravg1RRtDjofG/view?usp=sharing
https://drive.google.com/file/d/1dPlqjIX38oCkobrc1E4Ravg1RRtDjofG/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3

TAO MOT NHOM

KHONG GIAN LAM VIEC TREN TEAMS
QUAN LY CUQC TRO CHUYEN TREN NHOM
QUAN LY TIN NHAN RIENG TU TRONG TEAMS
LUU TRU VA CHIA SE FILE TRONG TEAMS
CUOQC HOP TRONG TEAMS

UNG DUNG TRONG TEAMS

GIAO BAI TAP TRONG TEAMS

BAO CAO MOT BAI TAP TRONG TEAMS
TAO RUBRIC DANH GIA TRONG TEAMS
PHAN HOI VE BAI TAP CHO HOC SINH

SU DUNG FORMS BE GIAO BAI TAP

3.3.2. Truy cap huéng dén chi tiét

TT

N¢i dung

Sach dién tir kém Video, click dé doc Online

Tai liéu huéng dan dang PDF, click dé Dowload

B6 video lién quan (Playlist). click dé xem Video

Link download/truy cap
Link doc Online
Link tai PDF

Link xem Video

3.4. Huéng din sir dung Zoom

3.4.1. Tém tit noi dung hudng dan

Cai dat trén may tinh

Cai dat trén dién thoai

bang nhép trén may tinh
bang nhép trén dién thoai
Chtrc nang tao cudc hop
Chtrc nang tham gia cudc hop
Chrc nang tao lich hop
Chtrc nang chia sé¢ man hinh
Chirc nang Chat

Chtrc ndng tao kénh

Chtrc ndng tham gia nhom

3.4.2. Truy cap hudng dan chi tiét

TT

Noi dung

Sach dién tir kém Video. click dé doc Online

- Tai liéu huéng dan dang PDF, click dé Download

Bo video lién quan (Playlist), click dé xem Video

Link download/truy cap
Link doc Online
Link tai PDF

Link xem Video


https://thuvienhoclieu.vn/elibs/d3a0fdca7d8d11eb87c80050568c54dd
https://thuvienhoclieu.vn/elibs/d3a0fdca7d8d11eb87c80050568c54dd
https://drive.google.com/file/d/1s0bntyxBHPtWSbxb3p_RBAEcW8pxMCt7/view?usp=sharing
https://drive.google.com/file/d/1s0bntyxBHPtWSbxb3p_RBAEcW8pxMCt7/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://thuvienhoclieu.vn/elibs/df81819b7d8d11eb87c80050568c54dd
https://thuvienhoclieu.vn/elibs/df81819b7d8d11eb87c80050568c54dd
https://drive.google.com/file/d/11JoAv3ya3GKwPHPeIUf7bxTPQls6llo9/view?usp=sharing
https://drive.google.com/file/d/11JoAv3ya3GKwPHPeIUf7bxTPQls6llo9/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3

4. Cong cu hd tro td chirc kiém tra, danh gia, 6n luyén qua mang

4.1. Lua chon cong cu

Hién nay c6 rat nhiéu phdn mém va cong cu truc tuyén hd tro kiém tra, 6n luyén qua mang. Trong d6
phé bién nhét co thé ké dén 1a Google Forms, Kahoot!,...

Google Forms Kahoo‘t!

4.2. T6 chirc kiém tra, 6n luyén qua mang
4.2.1. Quy trinh t6 chirc kiém tra, 6n luyén qua mang

Mic du c6 thé duge to chuc trén nhiéu cong cu khac nhau, nhung nhin chung qua trinh kiém tra, 6n
luyén qua mang déu trai qua quy trinh sau:

Budc 2 Bwdc 3 Bwd'c 4

Giao dé Cham va Thu thap
kiém tra tra bai két qua

cho hoc kiém tra,

sinh on luyén

Quy trinh t8 chirc kiém tra, dn luyén qua mang

4.2.2. T6 chirc Kiém tra, 6n luyén qua mang bang Google Forms

Google Forms 1a cong cu tao va quéan li biéu mau khao sat, duoc phat trién bai Google.



a. Nhap dé kiém tra vao hé thong (Tao biéu miu)

b. Giao dé kiém tra cho hoc sinh

c. Thu thap va thong ké két qua

4.2.3. T6 chirc kiém tra, on luyén qua mang bang Kahoot!

Kahoot! 13 cong cu hd tro hoc tap dya trén nén tang tro choi véi nhitng cau héi tric nghi¢m. So vdi
Google Forms, Kahoot! thich hop cho vira hoc vira choi, céch tao dé trac nghiém ciing tuong ddi dé
dang. Tuy nhién han ché cua Kahoot! 1a khong hd trg tao cac cau hoi tu luan.

a. Tao tai khoan
b. Nhap dé kiém tra vao hé thong (Tao Kahoot)
¢. To chirc kiém tra, on luyén

d. Thu thap va thong ké két qua

4.3. Truy cap huéng din chi tiét

TT N¢i dung Link download/truy cap

| Sach dién tir kém Video. click dé doc Online Link doc Online

Tai liéu huéng dan dang PDF, click dé Download Link tai PDF

3 B4 video lién quan (Playlist), click dé xem Video Link xem Video

Mt s6 video dién hinh:

Video 1: T6 chitc kiém tra qua mang bang Video 2: T6 chirc kiém tra qua mang bing
Google Forms Kahoot

=36 -Day hoc va KTDG quaang; T8 chic kiém tra qua mang béng Google Forms

n tra qua mang bang Kahoot
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Xem video Xem video

XEM THEM CAC VIDEO KHAC TAI DAY


https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://thuvienhoclieu.vn/elibs/eb29442f7d8e11eb87c80050568c54dd/page-1
https://thuvienhoclieu.vn/elibs/eb29442f7d8e11eb87c80050568c54dd/page-1
https://drive.google.com/file/d/1a2oAwAzqDqOA9GzGVes8DdUIiyJDTY37/view?usp=sharing
https://drive.google.com/file/d/1a2oAwAzqDqOA9GzGVes8DdUIiyJDTY37/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://youtu.be/it8H-wY18p8
https://youtu.be/it8H-wY18p8
https://youtu.be/fGoSclT29t0
https://youtu.be/fGoSclT29t0

Phin II: Mét s6 k§ niing cong nghé thong tin co ban

1. K§ néing tb chirc, quéan li thw muc va tép tin

1.1. Thu muc va tép

1.1.1. Thu muc (folder)
- Tép, con dugc goi 1a tap tin, 1a don vi co ban dé luu trit thong tin trén thiét bi luu trir. Mot sé dang

tép tin co ban: tép hinh anh, t¢p am thanh, tép van ban, t&p chuong trinh. Tén tép tin c6 dang = Tén
file [.] phan mo rong (VD: Danh sach lop 6A.xls; Bai tap toan 8B.doc,...)

— Khi lam viéc véi may tinh, ban s€ tao ra rat nhiéu file. Bé quan li cac file, chung ta gom céac file
thanh nhém nho goi 1a thu muc.
—  Thu muyc c6 thé chta thu myc con, trong mdi thu muyc con lai c6 thé chira cac tép tin hay thu muc

con khac. Ciu tric nhu vay dugc goi 1a cay thu muc. Vi du nhu sau:

Thu muc

Thu muc

Tép tin

1.1.2. Puong din dén tép tin

- Puong dan duoc dung dé chi chinh x4c vi tri mot tép nao d6 trén may tinh.

— Mot dudng dan c6 dang nhu sau: [Tén 6 dia]\<[Tén thu myc 1]>\...\<[Tén thu muc n]>

1.1.3. Ldi tit (Shortcut) ciia thw muc

—  Tao shortcut trén man hinh chinh gitip ban khéng mat nhiéu thoi gian dé truy
cap thu muc hay ung dung thuong ding. Dé nhan biét mot shortcut, ta thuong nw g KE

dua vao dau miii tén & goc trai bén dudi biéu twgng ctia thu muc/img dung do. Word 2016

- Céach tao shortcut: nhan chuot phai chon New > Shortcut > Browse...

1.2. Céac thao tac quén li thuw muc va tép



1.2.1. Xem ngi dung dia/thw muc

1.2.2. Cac thao tac xir li tép va thw muc
a. Tao thu muc maéi

b. Poi tén tép/thw muc

c. Sao chép, di chuyén, x6a tép/thw muc

bé sao chép, di chuyén, x6a tép/thu muc ban co nhiéu cach dé thuc hién nhu: Nhép chudt phai va
chon, Kéo tha, dung phim tét. ... Tuy nhién, dé thao tac nhanh chong, ban nén sir dung cac phim tat

cho céac I¢nh sao chép, di chuyén, x6a tép/thu muc, cu thé nhu bang dudi day:

Lénh Phim tat Y nghia
Copy Ctrl+ C Sao chép nodi dung dugce danh dau vao bo nhé Clipboard
Paste Ctrl+V Dén ndi dung tir b nhé Clipboard
Cut Ctrl + X Xo6a ndi dung dugc chon va sao chép ndi dung do vao Clipboard
Paste Ctrl+V Dan ndi dung tir bo nhé Clipboard
Delete X6a ndi dung duoc danh dau va ndi dung nay van duogc luu ¢ thing
rac (Recycle Bin)
Shift + Delete Xéa vinh vién tép/thu muyc

d. Tim kiém thw muc

1.3. Ky ning to chirc, quan li hop thu Gmail bang nhin din

Dé quan li cac thu trong Gmail mot cach hiéu qua, ching ta st dung céc nhin dan (label). Py 1a mot
tinh ning khong thé bo qua néu ban thuong xuyén sir dung Gmail dé 1am viéc. Cac budce str dung nhu
sau:

0 Tao nhan

— Dang nhap vao Gmail cua ban. Tai bang menu bén
Nhan mdi X
trdi man hinh, nhin chon Danh siach mé& rong | . i
(More) > Tao nhan méi (Create new label). { |hang” |

Man Rep oo neg

— Khi hop thoai Nhin méi (New label) mé ra, nhap | v

tén nhan ban muon tao réi nhan Tao (Create). Tuy Hay Tao
2

thudc vao nguoi dung, cac nhan cé thé dugc phan
loai theo bat ki ndi dung nao, vi du nhu thoi gian, theo cong viéc hoac murc d§ quan trong. ...

- Ban c6 thé tao nhdn maéi léng trong mot nhan khéc, twrong tuy nhu mét thu muc chira cac thu myc
con.

o Str dung nhén: Nhan méi tao s& xuat hién trong menu phia bén trai man hinh. Chung ta c6 thé thuc

hién moi thao tic véi nhan (thu muc) nay tuong tu cac thu muc khéc (di chuyén, x6a, danh diu thu...).



@ Dan nhin cho cac thu: Trong hop thu, tich vao 6 tréng trude cac thu can dan nhin va chon biéu

tuong Chuyén toi (Move to) trén thanh cong cu, sau d6 chon nhan can dan. Khi dé cac thu vira dan

nhan s& duoc di chuyén vao thu muc tuong Gmg:

8- 0 6 § «

l— Soan thu
[d Chinh

[J Hopthudén 59
 Cdgan diu sao Google Account
@ Dbpitaman Google

BERD
> : Google 2
B Thunhap
B Thang7 Suogle

o ¢

-n Mangxdh

Nhién than mé

canh béo bao

canh béo baor

canh béo baor

B|®
Chuy&n tdi:
Q
Thang 7
Mang xa hai

Noi dung cap nhat
Dién dan

Quang céo

Nhu vy v6i cac thao tac trén, chiing ta da c6 thé phan loai va sip xép cac thu trong hop thu ctia minh

vao cac thu muc khac nhau, tir d6 dé dang tim kiém va quan li chung. Can luu y rang so luong nhéan c6

thé tao 1a khong giéi han. Do d6 ban c6 thé tu do phan loai va sap xép cac thu theo trat ty riéng cua

minh.

2. K§ ning sir dung mét s6 phin mém tién ich thiét yéu

2.1. Nén va giai nén tép tin
2.1.1. Nén tép tin
2.1.2. Giai nén tép tin

2.2. Phan mém diét virus

2.3. Chuyén ddi dinh dang tép vin ban

2.3.1. Chuyén ddi dinh dang Word sang PDF
2.3.2. Chuyén ddi dinh dang PDF sang Word

2.4. Sir dung tiéng Viét

2.4.1. Cach thirc g6 tiéng Viét

2.4.2. Lwa chon va cai dit cac tién ich sir dung tiéng Viét
2.4.3. Chuyén ddi tir VNI sang Unicode va nguoc lai
2.4.4. Str dung font chir

3. K¥ niing sir dung cong cu va thiét bi da phwong tién trong day hoc

3.1. Mot s6 cong cu hd tro day hoc

3.1.1. Gi6i thiéu mdt s6 cong cu hd tro day hoc

Hién nay, cung véi su phat trién cia CNTT, ¢6 rat nhiéu phin mém, tmg dung phuc vu cho qua trinh

day va hoc. Sau day la mdt $6 cong cu hd tro day hoc, dac biét la trong day hoc truc tuyén:



Zoom Powerp
Micros oint
oft Prezi
Teams Google
Meet ides

200Mm

3.1.2. Thiét ké va trinh chiéu bai giang bang PowerPoint
a. Noi dung

b. Hinh thirc

¢. Mt s6 lwru y khi trinh chiéu

Padlet

Miro
\ y (Realtim
" eBoard)

Google
Forms

Kahoot!

Google Forms

3.2. Mot s thiét bj da phwong tién trong day hoc
3.2.1. May chiéu

a. Cac phu kién di kém may chiéu

b. Huéng dan st dung may chiéu

3.2.2. Mdy in

a. Mot s luu y khi sir dung may in

b. Thao tac in van ban

3.2.3. Mt sb thiét bi ngoai vi khac

4. K¥ niing str dung lwu trir va chia sé truc tuyén

4.1. Khai niém, wu diém va mot s6 san dich vu lru Trit truc tuyén
4.2. Mot sb thao tac sir dung Google Drive

4.2.1. Gi6i thiéu vé Google Drive

4.2.2. Mot sb thao tac sir dung Google Drive

a. Tao thu muc

b. Tai t¢p/thu muc 1én Google Drive

c. Download tép/thu muc

d. Chia s¢ t&€p/thu muc

e. Xem lich str chinh sua t€p/thu muc



5. Luu y vé an toan dir liéu ca nhan

5.1. Sao luvu dir liéu
5.2. Mot s6 phwong phap sao lwu dir liéu

6. Truy cap huéng din chi tiét

NoOi dung Link download/truy cap
Séach dién tr kém Video. click dé doc Online Link doc Online
Tai liéu huéng din dang PDF. click dé Download Link tai PDF
Bo video lién quan (Playlist). click dé xem Video Link xem Video

Mt s6 video dién hinh:

Video 1: Mot s6 cong cu CNTT hd tro day hoc  Video 2: Luwru trir va chia sé dir liéu trwc tuyén

= 1.3_Kipdng coban Mot so cong cu CNTT Ho tro day hoc = 1.4 Kinang coban: Luu trit va chia sé dit liéu truc tuvén

X g M0t s6 thao tac st dung Google Drive
PHAN MEM CNTT : g
VE GOOGLE DRIVE
* Lanén tang luu trir ddm may ndi tiéng ctia Google.
* Mdi tai khoan Gmail s& hitu mét kho luu trir Google Drive véi
dung lugng mién phila 15 GB
+ C6thé tra phi dé mua thém dung luong
UUDIEM

Than thién véi ngudi dung va moi thiét bj

Google Forms

P » ) 127455 [=BE- I < P »l ) 1:56/714

Kahoot!

Xem video Xem video

XEM THEM CAC VIDEO KHAC TAI DAY


https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://thuvienhoclieu.vn/elibs/0965e5fa7d9b11eb87c80050568c54dd/
https://thuvienhoclieu.vn/elibs/0965e5fa7d9b11eb87c80050568c54dd/
https://drive.google.com/file/d/1etYQuql4g2AWm8ICvTx23KAsZhDo_c6r/view?usp=sharing
https://drive.google.com/file/d/1etYQuql4g2AWm8ICvTx23KAsZhDo_c6r/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://youtu.be/kYY3UmV3YeE
https://youtu.be/kYY3UmV3YeE
https://youtu.be/S7YnaZh79Tw
https://youtu.be/S7YnaZh79Tw

Phan III: Sir dung CNTT trong xdy dung ké hoach day hoc

1. Ky nang soan thao van ban

1.1. Tong quan vé soan thio vin béan

— Soan thao vin ban cho phép ngudi dung 1am nhimg thao tac lién quan dén tao 14p van ban nhu: gd
(nhap) van ban, stra ddi, trinh bay, luu trit va in 4n van ban. Viéc soan thao vin ban c6 thé duoc
thuc hién dudi nhiéu hinh thitc khac nhau, nhung theo nghia hep c6 thé hiéu soan thao vin ban
duoc thuc hién béng cac phﬁn mém trén céac thiét bi dién tr nhu may vi tinh, may tinh bang, di¢n
thoai...

— C6 nhiéu phin mém xir li vin ban khac nhau nhu LibreOffice Writer, OpenOffice Writer,

FocusWriter, Jarte, Microsoft Word... Trong d6 Microsoft Word la cong cu soan thao van ban
thong dung nhit hién nay.

1.2. Swr dung Microsoft Word (Word)
1.2.1. Khéi dong Word

Dé khai dong Word, nhin dup vao biéu twong Word trén man hinh Desktop. Hinh bén cho biét biéu
tugng Microsoft Word qua mot sé phién ban
1.2.2. Tao m¢t van ban méi

— Chon File > New > Blank document w
— Cach 2: Nhan t6 hop phim Ctrl + N

1.2.3. Mé mgt van ban

— Céch 1: Chon File > Open > chon file vin ban cin mo
—  Céch 2: Nhin t6 hop phim Ctrl + O > chon file vin ban can mo
— Céch 3: Nhan dup vao file van ban can mé

1.2.3. Lwu mgt van ban

— Cach 1: Chon File > Save
— Céach 2: Nhan t6 hgp phim Ctrl + S

e Néu vin ban nay trude do chua dugc luu lai, Word s€ yéu cau dit tén file va chon vj tri luu trix.
Dé luu van ban thanh mot file khac, chon File > Save as hodc nhan phim F12.

e Trong khi luu van ban, co thé tuy chon dinh dang cua van ban theo cac phién ban khac nhau cua
Word. Néu nguoi dung khong luya chon, van ban s€ duogc luu ¢ dinh dang méc dinh twong ung véi
phién ban Word dang su dung.

1.2.4. Sao luu ty dong

Dé dé phong cac sy ¢b nhu mat dién, treo may..., ngudi dung nén bat tinh ning sao luu tu dong theo

chu ki: Chon File > Options > Save va tuy chon ché d6 sao luu tu dong theo y thich, vi du nhu sau:



Word Options

General
Display
Proofing
Save
Language
Advanced

Customize Ribbon

Cuick Access Toolbar

E Customize how documents are saved.

Save documents

Word Document (*.docx]
z T

Save AutoRecover information every |10

Keep the last autosaved version if | close without saving

- o] 222 Sao lwru tw ddng sau méi 10 phiit

= Giit phién ban luu ty déng cudi ciing

AutoRecover file location:

[ Don't show the Backstage when opening or saving files

ChUsers\Admin\AppData\Roaming,

khi tit bd ma khéng luu

A Show additional places for saving. even if sian-in rmav be required.

1.2.5. Cac 1énh thuwong diung

Lénh Biéu twong | Phim tit Y nghia

Cut X Ctrl + X Chpyen doan van ban da chon vao bd nhd
Clipboard

Copy ERy Ctrl + C Chép doan van ban da chon vao bg nhé Clipboard

Paste = Ctrl + V D,an doar} van banﬁ trong bo nhé Clipboard vao vi
tri con tré soan thao

Select All i Ctrl + A Chon toan bd van ban

Undo Typing Ctrl +Z | Huy bo thao tac vira thuc hién (hoan téc)

Repeat IT) Khéi phuc lai thao tac vira bi hoan tac hodc lap lai

Typing - U thao tac vira thuc hién

1.3. Dinh dang van ban
1.3.1. Dinh dang ki tu (Font)

1.3.2. Dinh dang doan (Paragraph)

1.3.3. Str dung Styles (Kiéu dang)

a. Styles 1a gi? Tai sao nén sir dung Styles?

b. Cach ap dung Styles cho van ban

c. Thay déi cac dinh dang c6 sin ciia Styles

d. Thém hoiac x6a cac Style

e. Sao chép dinh dang

1.4. Chén céc ddi twong khac vao vin ban

1.4.1. Tables - Chén
a. Tao bang

b. Chinh sira bang

bang

1.4.2. Illustration - Chén minh hoa

1.4.3. Symbols — Chén ki hiéu va cong thirc

1.5. Mt s6 cong cu givp tiét kiém thoi gian khi soan thao vin ban




1.5.1. St dung cong cu Tim kiém (Find)

1.5.2. St dung céng cu Thay thé (Replace)

1.5.3. Str dung chirc niing g tit trong AutoCorrect

1.5.4. Sir dung va bat/tit danh so tw dong (AutoNumbering)

2. K¥ ning thiét ké hinh anh tw li¢u

Céc hoc liéu dang hinh anh (kénh hinh) thuong dung trong day hoc bao gém: tranh anh, ban do, biéu

do...

2.1. Gi6i thi¢u va phan biét mot s6 dinh dang hinh anh pho bién

Pé nhan biét dinh dang ctia mot hinh anh, cach don gian nhét 13 nhin vao phén mo rong (sau dau

cham) cua tén file.

N4

drop.gif

pianc.jpeq

sky.png

whitelotus.jpg

Céc dinh dang hinh anh phd bién hién nay 1a JPG (hoic JPEG), PNG va GIF.

Uu

diém

Nhug

diém

Sw
dung

* JPG hoiic *.JPEG

- La dinh dang tiéu chuén
cho hidu hét méay anh ki
thuat s6 hién nay

- C6 thé hién thi vo s6 mau
- Cho phép nén hinh anh
mot cach linh hoat, lam nhe
dung lugng luu trir.

- Chit luong anh bi giam
khi nén, khong thich hop dé
chinh stra anh

- Khong bao ton duge phan

trong suot cia anh

Puogc st dung tot nhat trong
cac anh mau, anh chyp, anh
c6 mau sac phuc tap hoac

tuong phan.

*PNG

- C6 thé nén anh t6i da ngang voi
cac dinh dang khac nhung khong
lam giam chat lugng anh

- HO trg nén trong suot

- Dung luong khé 16n
- Khoé hodc khong st dung dugc

trén céc trinh duyét web cii

Phu hop v6i cac logo, anh trén
website, anh dang chinh sura hodc
cac buc anh can chi tiét ma khong

quan trong dén dung luong anh.

*.GIF

- H) trg luu hinh anh trong
sudt va cac hinh anh dong.
- Nén nhiéu hinh anh ma
khong lam thay d6i chat
lugng, dir li€u sau khi nén
khong bi mat nhu * JPG

- Dung lugng nho

- Chi hién thi dugc toi da
256 mau co ban

- Hién nay da kha 16i thoi

Thuong duogc dung dé tao
nhttng icon nho, dnh dong
don gian hay cac anh trong

sudt tho.

2.2. Chup anh



2.2.1. Chup anh biang dién thoai di ddng hoic may chup hinh

2.2.2. Chup 4nh man hinh may tinh

a. Chup man hinh bing ban phim

b. Chup man hinh bing Snipping Tool

¢. Chup man hinh trén may tinh Macbook (MacOS)

2.3. Sir dung cac hinh 4nh c6 sin tir Internet

2.3.1. Tim kiém hinh dnh bang tir kh6a

2.3.2. Tim kiém néng cao

2.3.3. Tim kiém bing hinh anh

2.4. Thiét ké va chinh sira hinh ianh

2.4.1. Paint

2.4.2. PowerPoint

a. V€ hinh

b. Chinh stra anh c6 san

2.4.3. Edraw Max

a. Tao mot file (project) maéi

b. Chinh stra file

¢. Luu file (project)
d. Xuit file (hinh anh)

3. K¥ nang xay dung audio tw liéu

Trong day hoc, gido vién c6 thé sir dung dén céc hoc liéu dang audio (Am thanh) nhu bang ghi 4m céc

bai hat, doan nhac, cau chuyén, doan van, doan hdi thoai...

3.1. Gi6i thiéu va phén biét mot sé dinh dang audio

Dung
lwgng

Chit luong

am thanh

*MP3

Dung luong thip, d& dang

chia sé va luu trir

Chit lugng am thanh bi
giam di nhiéu so vé&i ban
gbc tir phong thu hodc trong
CD

*"WMA

Dung lugng file tham chi
con nhe hon MP3, dé dang

chia sé va luu trix

Chat luong am thanh bi
giam di nhiéu so voi ban
gbc tir phong thu hodc trong
CD

* WAV
Dung luong kha nang
Chat luong 4am thanh

khong hé thua kém am

thanh phong thu

V& mit st dung, tuy vao nhu ciu ma nguoi dung cé thé lya chon dinh dang audio phu hop. Hién nay,

dinh dang audio dugc sir dung rong rai nhét 1a MP3. Do d6 viéc tim kiém va tai cac file MP3 mién phi

tir Internet ciing twong ddi dé dang.

3.2. Ghi am/Thu am



3.2.1. Ghi 4m bing dién thoai di dong

Hau nhur tat ca cac may dién thoai hién nay déu c6 chirc ning ghi 4m. Tuy nhién chit lugng ghi 4m ctia

dién thoai di dong kho c6 thé so sanh dugc véi cac thiét bi ghi 4m chuyén dung. Sau day 1a mot s6 chii

¥ giup cai thi¢n chét luong am thanh khi thyc hién ghi am béng dién thoai:

a. Ghi am

— Triét tiéu cac tac nhan gy dn va gdy méo tiéng

— Ngit két ndi dién thoai/internet dé viéc ghi 4m khong bi gian doan boi cudc goi, tin nhin, thong
bdo...

—  Piéu chinh micro & vi tri phtt hop so v&i ngudn am dé tranh am thanh qua to/ qua nho.

— Cb dinh vi tri cua dién thoai dé tranh 4m thanh lc to lic nho, khong déng nhét.

b. Chia sé, luu trir file ghi 4m tir dién thoai

Dé chuyén cac file ghi Am nay tir dién thoai sang may tinh, ban can sir dung céc thét bi két ndi.

— Trong trudng hop khong str dung duoc cac thiét bi két ndi giira dién thoai va mdy vi tinh, hay tan
dung t6i da cac ung dung luu trir truc tuyén hodc chia sé file trén dién thoai dé gui file ghi 4m d6
di. Sau d6 sir dung méy vi tinh dé tai file da guri vé.

3.2.2. Ghi Am bing may tinh

Ngoai cach str dung dién thoai, ban ciing c6 thé ghi 4m véi Gng dung c6 sin trén may tinh.

a. Poi v6i may tinh sir dung Windows 7, Windows 8

Cong cu ghi 4m c6 sdn trén may tinh voi hé didu hanh Windows 7, Windows 8 12 Sound Recorder.

© Mo Sound Recorder

- Pbi vé6i Windows 7, nhan chon Start va nhap tor khoa Sound Recorder vao 6 tim kiém s& théy
xuat hién Sound Recorder (biéu twong micro). Nhin chon vao biéu twong ctia phan mém dé mg.

- Pbi v6i Windows 8, di chudt vao canh bén phai man hinh ¢ mé Menu Charms, nhan vio biéu
tugng kinh lp va nhap tir khoa Sound Recorder. Nhan chon vao biéu tuong ctia phan mém dé
mo.

@ Nhin chon Start Recording dé ghi am. Thoi gian ghi 4m s& hién thi trén thanh ghi 4m dé ban biét

duoc do dai cia doan ghi am.

Q Khi da ghi 4m xong, nhan chon nit Stop Recording dé dimg ghi am. Ngay lap tuc, cira s6 Save as

s& xuat hién. Chon thu muc ma ban muén luu file ghi am va nhén Save. Cac file ghi am thu dugc co6
dinh dang 1a WMA.

b. Péi véi may tinh sir dung Windows 10

Thei gian ghi am

Sang dén phién ban Windows 10, cong cu ghi am trén 00:00:07

dugc doi tén thanh Voice Recorder.

G M¢ Voice Recorder
Dirng ghi am

Tam dirng ghi am

nn m—a:’:nh Sl Gmeialion Sl




Nhén chon biéu tugng Windows (ctra s6) & goc dudi bén trai man hinh méy tinh, ban s& quan sat thay
danh sach cic phan mém va ung dung trén may ciia minh. Kéo xudng phia dudi va chon Voice
Recorder.

9 Nhan chon vio biéu twong Micro dé bt dau ghi 4m. Khi d6 thoi gian ghi am bét dau chay.

° Céac nat tam ding/dung ghi 4m dugc hién thi nhu hinh bén. Ngoai ra Windows 10 con cung cap
tinh nang danh dau diém trong doan ghi am, gitip ban ddnh déu cdc mbc quan trong. Mdi danh dau s&

duogc gan voi mot thoi gian cy thé trong doan ghi am.

@ Ngay sau khi dimg ghi Am, | vece recocer - o x

, , oA ~ Danh sach file ghi am
danh sach cac file ghi am s& = g e
xuat hién kém ngay, gio ghi 4m

Recording (5}
va thoi lugng doan ghi am cu 8i8f2020i:51 PM 003
thé. Phia bén phai 14 ndi dung | s Segdism danh Han
Cﬁa doan ghl é,m 8/8/2020 1:51 PM 0:43
A 1A Recording (3) -

Trong tmfyng hop dc;an ghi am e ol > P:.aE doan
c6 cac diém danh dau, ban chi ga.am
can nhin chon vao diém danh Sfézﬁéﬂi‘fé PM 310 o
dau thi doan phat s€ chuyén dén w0 @ } e
moc thoi gian d6. Cac nlt chuc (1) (2) ((3) (4)
nang phia bén duéi lan luot 1a: = i m =B

(1) Share: Chia s¢ file ghi am (3) Delete: Xoa file ghi am

(2) Trim: Cit doan ghi am (4) Rename: Ddi tén file ghi 4m

Pé tim dén thu muc chira cac file ghi 4m, nhan chudt phai vao tén file trong danh sach céc file va chon

Open file location.

c. Pbi véi may Macbook (MacOS)

Cong cu ghi 4m c6 san trén cac may Macbook 1 QuickTime Player.

@ Dé mo QuickTime Player, vao Finder > Applications > File > New Audio Recording

@ Luc nay xuét hién 6 Screen Recording. Nhin

Screen Recording

chon vao nat tron mau do & chinh gitra dé bat dau
ghi am. Trong truong hop xudt hién thong bao
“QickTime Player would like to acess the

microphone”, nhan chon OK.

0 Sau khi ghi 4m xong, nhin chon nat vudng
(Stop) dé dung ghi 4m. Sau d6 nhan chon File >
Save as, lua chon thu muc muén luu file ghi am va nhén Save.

3.3. T4i audio twr Internet
Tuy vao ndi dung can tim kiém, nguoi dung c6 thé tai file audio tir cac trang web chia sé nhac mién

phi.



3.3.1. Mt s6 loai Am thanh thwong dung khi xAy dung audio tu liéu

a. Cac hiéu rng am thanh (Sound Effect)

— Trong qué trinh dung céc doan ghi am, video... ban can st dung dén cac Am thanh minh hoa. Tt
cd cac am thanh gitip nguoi nghe lién tudng dén mot dbi tuong cu thé nhu tiéng nd, tiéng dong vat,
tiéng xe ¢, tiéng gio, mua, tiéng chudng dién thoai, tiéng ban phim... dugc goi chung la cac hidu
ung am thanh.

- Dé tim kiém cac hiéu ung am thanh, ngoai cach su dung tir khoa tiéng Viét, ban c6 thé st dung tur
khoa “Sound Effect” dé cho ra cac két qua phong pht hon. Vi du khi tim kiém véi tir khoa
“Rooster Sound Effect” hodc “Morning Rooster Sound Effect” s& cho ra két qua 1a tiéng ga gay
sang.

b. Cac loai nhac nén (Background Music hay BGM)

— Nhac nén 1a cac ban nhac duoc dung dé tao khong khi (vui vé, so61 dong, budn, hao hung... ),
thudng co két ciu kha don gian va khong gy qua nhiéu sy cha y cia ngudi nghe.

- Pé tim kiém nhac nén, ngoai cach st dung tir khoa tiéng Viét, ban c6 thé sir dung tir khoa
“Background Music” hoic “BGM”. Vi du khi tim kiém véi tir khoa “Happy BGM” s& cho ra két
qua 13 cac bai nhac nén véi giai diéu vui tuoi.

3.3.2. Mot s6 trang web chia sé audio mién phi

a. Youtube Audio Library (Thu vién am thanh cta Youtube)

— Dang nhap vao Youtube Studio: studio.youtube.com

— Luya chon Thu vién am thanh trong menu bén tay trai
b. Facebook Sound Collection (Bo suu tap am thanh cua Facebook)

- Tim kiém véi tir khoa “Facebook Sound Collection”

— Hodc truy cdp dia chi www.facebook.com/sound/collection/

3.4. Sir dung phan mém thu 4m va chinh sira 4m thanh Audacity
3.4.1. Giéi thi¢u

3.4.2. Huéng din sir dung Audacity

a. Tong quan

b. Thu am

c. Bién tap, chinh sira va cit ghép

d. Cac hiéu irng (Effect) cia Audacity

4. Ky nang xay dung video clip tw li¢u

4.1. Gi6i thiéu va phan biét mot sé dinh dang video phd bién

*AVI *FLV *.MP4 * WMV


http://studio.youtube.com/
http://www.facebook.com/sound/collection/

Dung luong file Lén Nhé Nhé Nho nhat

Chit lwong hinh anh  Cao Tét Tt Trung binh
Chit lwrong 4m thanh  Cao Tét Tét Trung binh
Ho tro streaming Khong Co Co Co
i Xem dugc trén Can cai thém Xem duogc trén Cén cai phén mém
Tich hop N N
hau hét thiét bi codec hau hét thiét bi  trén Macbook
Str dung Luu trir, Web Web Web, luu trir Chia s¢ qua email

4.2. Quay video
4.2.1. Quay video bing di¢n thoai di dong hoiic may quay (may ghi hinh)

Tinh ning quay video ciing c6 trén hau hét cac dién thoai di dong thong minh hién nay, tuy nhién chat
luong video con phu thudc vao dong may. Trong trudng hop yéu cau chit luong video twong ddi tét,
ban can sit dung céc dién thoai c6 camera chét luong cao hoac sir dung cac may quay, may ghi hinh

chuyén dung.

V& ki thuat, twong tu nhu khi chup anh, nguoi quay video can chi y:

— Gilt mat kinh (may quay) hodc camera (dién thoai) sach va khong bam bui.

- Su dung dé giir dién thoai hodc chan may dé tranh rung lic

— Han ché st dung tinh ning zoom tu dong vi tinh ning nay lam giam d6 sic nét cua hinh. Thay vi
zoom, nén diéu chinh khoang céch giita may va dbi twong can quay.

— Pam bao video quay du sang

— Trong trudng hop can thu tiéng, nén dé may gan véi ngudn 4m hodc sir dung thém micro hd trg thu

A

am.

— Nén chon ché d¢ quay véi man hinh ngang

4.2.2. Quay video man hinh may tinh
a. Quay video man hinh may tinh bang PowerPoint

b. Quay video man hinh bang Bandicam

4.3. Bién tap video



4.3.1. Sir dung VivaVideo

a. Tong quan vé VivaVideo

b. Cai dat

c. Str dung VivaVideo

4.3.2. Sir dung VSDC Video Editor

a. Tong quan vé VSDC Video Editor

b. Bién tap video v&i VSDC Video Editor

c¢. Xuat video

4.4. Luu trir va chia sé video
4.4.1. Tai video 1én Youtube

4.4.2. Chia sé video

5. Truy cap hwéng din chi tiét

TT Noi dung Link download/truy cap
Sach dién tir kém Video, click dé doc Online Link doc Online
Tai liéu huéng dan dang PDF., click d& Download Link tai PDF

B6 video lién quan (Playlist). click dé xem Video Link xem Video


https://thuvienhoclieu.vn/elibs/0965e5fa7d9b11eb87c80050568c54dd/
https://thuvienhoclieu.vn/elibs/0965e5fa7d9b11eb87c80050568c54dd/
https://drive.google.com/file/d/1ZgQEP8bLRluRw4yQuzwt9M2l0oFsQZ4k/view?usp=sharing
https://drive.google.com/file/d/1ZgQEP8bLRluRw4yQuzwt9M2l0oFsQZ4k/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3

Phan IV: Huéng din sit dung CNTT trong thiét ké dé kiém tra

Trong phan niy, ching toi tip trung vao cac ndi dung sau day:

- Huéng din st dung CNTT trong trinh bay mot dé kiém tra noi chung.

— Hudng dan thiét ké dé kiém tra tu luan dya trén vi du minh hoa cu thé.

— Huéng dan thiét ké dé kiém tra trac nghiém dua trén vi du minh hoa cu thé.
1. Trinh bay dé kiém tra

Mot dé kiém tra bao gdbm 2 phan: Phan thong tin chung cua dé (va bang ghi diém — nhan xét néu o) va

phan noi dung.

1.1. Trinh bay théng tin dé kiém tra va bang ghi diém - nhan xét
a. Trinh bay thong tin dé kiém tra
Phan thong tin chung s& ghi rd nhimng thong tin vé dé kiém tra nhu tén don vi, tén bai kiém tra, nim

hoc, mon hoc, 16p, thoi gian lam bai..., vi du nhu sau:

SOGD&DPT................. KIEM TRA CUOI HOCKIi I
TRUONG ........ NAM HOQC 2019- 2020
(Phiéu kiém tra gdm c6 ... trang) Mén: Toén — Lép: ....

Thei gian: 40 phat
Hovatén: ..., Lép: .o

Cac buwoc thuc hién:

o Tao bang: Ta tao bang 2x2, v6i hang trén chira tat ca cac thong tin duoc can giira va hang dudi
chira phan ghi ho va tén, 16p.

o Nhap céc thong tin vao bang va dinh dang cho phan vin ban

@ Cin 18 cho cac noi dung va diéu chinh kich thude cac 6 trong bang:

— Céc thong tin trong hang thir nhat ctia bang duoc can giita, hang th hai duoc can trai.

— Pibu chinh do rong cta cic 6 sao cho phi hop v6i ndi dung bén trong.

- Pé tao khoang cach cho cic ndi dung trong bang, ta diéu chinh lai bang cach nhan chudt phai vao

khoang tring bat ki va chon Paragraph. Khi bang Paragraph hién ra, chinh khoang cach giira cac
doan tai Before/After va gian dong tai Line Spacing. Vi du:
Before = After = 3pt; Line spacing = Multiple at 1.3
@ An vién bang: Bdm chon bang rdi nhin chudt phai, chon biéu twong Borders (cic duong vién) va

chon No Border (khong vién)
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b. Trinh bay bang ghi diém — nhan xét

— Mgt s6 mdu bing ghi diém - nhin xét thuwong gap:

Die Nhin xét cia giao vién

Pié Nhin xét cua giio vién

Diém Nhin xét cia gido vién

Bing sb Bang chir

1.2. Trinh bay cic muc trong dé kiém tra

1.3. Chén hinh anh, bang biéu va cong thirc vao dé kiém tra



a. Tables - Chén bang
b. Illustration - Chén minh hoa
c. Symbols — Chén ki hi€u va cong thuc

1.4. Trinh bay hinh dnh minh hoa

a. Kich thudce cua hinh anh
b. Vi tri cia hinh anh

¢. Mau sac cua hinh anh

1.5. Tao khoang trong
a. Mot sb dang khoang trong thuong gip
b. Cach tao khoang trong

2. Thiét ké dé kiém tra ty luin

2.1. Trinh bay thong tin dé kiém tra va bang ghi diém - nhan xét

2.2. Trinh bay ndi dung ciia dé
a. Trinh bay cac dé muc

b. Tao khoang trong

2.3. Céc diéu chinh khac

2.4. Két qua

3. Thiét ké dé kiém tra trac nghiém

3.1. Trinh bay thong tin dé kiém tra va bang ghi diém - nhan xét

3.2. Trinh bay ndi dung ciia dé
a. Trinh bay cac dé muc
b. Trinh bay hinh 4nh minh hoa

c. Tao khoang trong

3.3. Cic diéu chinh khac

3.4. Két qua

4. Truy cap hwéng din chi tiét

TT N¢i dung Link download/truy ciap



Sach dién tir kém Video, click dé doc Online

Tai liéu hudng din dang PDF, click dé Download

B6 video lién quan (Playlist), click dé xem Video

Link doc Online

Link tdi PDF

Link xem Video

Mot so video dién hinh:

Video 1: Trinh bay bai kiém tra tw luin

= 33_Day hoc va KTPG gua mang: Trinh bay baikism tra tu luan

O Center O Bight fun tém don vi, nim phin nghia

(SO 53399, 98,532

i > >l ) 320/613

Xem video

Video 2: Trinh bay dé kiém tra tric nghi¢m

= 3.4 - Day hoc va KTDG qua mang: Trinh b: kiém tra trac nghiém

TRINH BAY DE KIEM TRA

PHAN 2. DE TRAC NGHIEM

Xem video

XEM THEM CAC VIDEO KHAC



https://drive.google.com/file/d/1syxpNU5FFBfPIwrCGAIEQ6HymEyvT-_m/view?usp=sharing
https://thuvienhoclieu.vn/elibs/967a216b7db711eb87c80050568c54dd/page-1
https://thuvienhoclieu.vn/elibs/967a216b7db711eb87c80050568c54dd/page-1
https://drive.google.com/file/d/1syxpNU5FFBfPIwrCGAIEQ6HymEyvT-_m/view?usp=sharing
https://drive.google.com/file/d/1syxpNU5FFBfPIwrCGAIEQ6HymEyvT-_m/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://youtu.be/MrYWhS9KkBM
https://youtu.be/MrYWhS9KkBM
https://youtu.be/5vKeQWs2eQc
https://youtu.be/5vKeQWs2eQc

Phin V: Sir dung CNTT trong thu thap va xir li két qua kiém tra, dinh gia

1. Thiét ké cong cu quan li ho so két qué qua trinh ciia hoc sinh

Dé theo ddi két qua qua trinh hoc tap cta hoc sinh, mdi gido vién can cé nhitng danh gia két qua trong
ting ki hoc cua hoc sinh, bao gdm: danh gia thudng xuyén va danh gia dinh ki; ddnh gia pham chat va
nang lyc. Tir d6, du vao két qua thu duogc, gido vién ¢ cai nhin chinh x4c nhat xuyén subt qua trinh
hoc cua hoc sinh.

2. Thu thip két qua qua trinh ciia hoc sinh

Trong qua trinh day hoc, kiém tra danh gia hoc sinh, gido vién thu thap dugc nhiing két qua ma hoc
sinh dat duoc vao hd so quan li cua minh.

3. Xir li dir li¢u két qua qua trinh cia hoc sinh

Trén thuc té, viée xtr 1i dit liéu cua giao vién thuong gap nhiéu kho khan do su khac biét vé cach thu
thap dit liéu ctia cac gido vién hodc cac hé théng. Sau day 1a mot s6 k¥ ning co ban dé xur li dir liéu két

qué qua trinh cua hoc sinh:

3.1. Tach riéng dir liéu theo don vi (16p, trwong)

3.2. Tach riéng tén va ho - tén dém cia tirng hoc sinh

3.3. Sip xép danh sach theo thir tw bang chir cai hodc thir ty diém
3.3.1. Sip xép danh sich theo thir tw bang chir cai

3.3.2. Sip xép danh sach theo thir tw diém ting hodc giam dan...

3.4. Thong ké va vé @6 thi s6 lwgng hoc sinh theo tirng mirc d§/diém

3.5. Tinh toan diém trung binh ciia mgt 16p, ciia tirng hoc sinh
4. Quin li va bao cdo danh gia hoc sinh trye tuyén

Ngoai cach thu thap, xir 1i dit liéu va quan 1i hd so kiém tra, danh gia v6i Excel, dé thuan tién cho viéc
chia sé dit liéu nhim bio céo danh gid hoc sinh truc tuyén, ching ta cé thé st dung Google sheets
(Google trang tinh). V& co ban, ddy 1a 1a mot chuong trinh bang tinh duoc cung cip boi Google, véi
cach thuc tuong tu Excel nhung lai dugc sir dung trén trinh duyét web. So voi Excel, Google Sheets

¢6 mot s0 vu diém nhu:
— Hoan toan mién phi
— Cho phép nguoi dung cong tac, lam viéc vdi nhau tot hon

- HO trg déng bd va luu trlr ddm may

4.1. Tao trang tinh

4.2. Nhap dir liéu

4.3. Sir dung cac cong thirc dé tinh toan



4.4. Poi tén va tai tép tin
4.5. Chia sé trang tinh

5. Truy cap hwéng din chi tiét

TT Noi dung Link download/truy cap

Tai liéu huéng dan dang PDF, click dé Download Link tai PDF

Sach dién tir kém Video. click dé doc Online Link doc Online

B6 video lién quan (Playlist), click dé xem Video Link xem Video

Mot so video dién hinh:

Video 1: Quin li hd so dinh gii qua trinh bing  Video 2: Xir li két qua danh gia trinh ciia hoc

. A
Excel sinh trén Excel
= 4.1 -Thu thap va x(r |i két qua KTDG: Quan Ii ho a trinh bang Excel =42 Thuthap va xir li két gud KTDG: X(t li két gua danh gid trinh cla hoc sinh trén Fxcel
AN A A A A DI X o D E F G H | )
QUAN LIHO SO DANH GIA QUA TRINH BANG EXCEL VA VE PO THI SO LUQNG HQC SINH THEO TUNG MUC DQ/PIEM
_— P diém vy
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Xem video Xem video

XEM THEM CAC VIDEO KHAC


https://drive.google.com/file/d/1afcUWIfZAXX8fzoMX0x8haKuxZkS-uLI/view?usp=sharing
https://thuvienhoclieu.vn/elibs/31ec1a277d9b11eb87c80050568c54dd/page-1
https://thuvienhoclieu.vn/elibs/31ec1a277d9b11eb87c80050568c54dd/page-1
https://drive.google.com/file/d/1afcUWIfZAXX8fzoMX0x8haKuxZkS-uLI/view?usp=sharing
https://drive.google.com/file/d/1afcUWIfZAXX8fzoMX0x8haKuxZkS-uLI/view?usp=sharing
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://www.youtube.com/playlist?list=PL5OTIwD2sSsMEkbjChdOnvcOeP8WPKVo3
https://youtu.be/9MOCv-GadQM
https://youtu.be/9MOCv-GadQM
https://youtu.be/h3nCdQrhd5k
https://youtu.be/h3nCdQrhd5k

